Migrating Courses

Please follow these steps to migrate an entire course from WebCT 4 (CE4) to WebCT 6 (CES6).
If you would like move only a quiz database or a content module, see Handouts 3 and 4.

OVERVIEW

1. Prepare your WebCT 4 course.

2. Migrate your course from WebCT 4 to WebCT 6.

3. Locate content in WebCT 6. Not all features map directly from WebCT 4 to WebCT 6, so
some revision may be necessary.

4. Prepare the migrated course for your students, and review it as a student. You may also
wish to redesign some elements in order to take advantage of WebCT 6’s new features.

5. Delete copies of course from WebCT 6.

DETAILED STEPS
1. Prepare your course.

e Update any links or text that refer specifically to the WebCT 4 server or course ID
(e.g., “http://webct.samford.edu/SCRIPT/100832002J/scripts/serve_home”).

i PHARMACOLOGY - WebCT 4.1.5 - Microsoft Internet Explorer [ |[B1][)
ile Edit Wew Favorites Tools Help :"

> [{&] http: fiwebct.samford.edu/SCRIPT/100832006)fscripts/serve_t ¥ | B 6o Links

4

B Soversity 2006 Jan: PHARMACOLOGY (NURS-232-011))

Control Panell I View \{ Designer Options

D[ CourseMenu- | Homepage
Pharmacology NUR 332

Class meets Daily 9-12 in CHA 101
Darlene Mathis, dpmathis@samford.edu 205-726-2703
Cindy Berry, cgberry@samford.edu 205-726-2924

vy &

Quizzes Day by Day
(Hidden) Syllabus Schedule Calendar

ﬂﬂé'@

Home:mrl-c Drop
Study Guides Lecture notes Handouts ~

|’\xx\

e [f you use the glossary tool, you must delete certain characters from glossary entries.
Entries that contain the following characters will not export: /* ? < >

e Make sure that all quiz questions have answers. Questions without answers will not
export.

¢ Inthe My Files area, delete any files you do not want to migrate to WebCT 6. This
will decrease the file size of your course and thus decrease the time it will take to
import it into WebCT 6.



Handout 2: Migrating Courses from WebCT 4 to WebCT 6

2. Migrate your course from WebCT 4 to WebCT 6.

a. Loginto WebCT 4.
b. Go to the course you wish to export.
c. Click Control Panel in the upper left-hand corner:

PHARMACOLOGY - WebCT 4.1.5 - Microsoft Internet Explorer

File Edit WView Favorites Tools Help
Address |@ http: /fwebct.samford. edu/SCRIPT/100832006] fscripts/serve_b % Go Links
2006 Jan: PHARMACOLOGY (Nuns—aaz—ou)
1 Designer Options
'l CESEE'E * | Homepage
A
Pharmacology NUR 332 1
Class meets Daily 9-12 in CHA 101
Darlene Mathis, dpmathis@samford.edu 205-726-2703
Cindy Berry, cgberry@samford.edu 205-726-2924
L
o !
E
#
Quizzes Day by Day
(Hidden) Syllabus Schedule Calendar
& Humewurk Drop
Study Guides Lecture notes Handouts »
< | &

d. Under Manage Course, click Export Content. If the Export Content link does not
appear, click the link to toggle from Basic Control Panel to Expanded Control
Panel view.

- Microsoft Internet Explorer

File Edit Vew Favorites Tools Help -"'

Address |@ http: /fwebct.samford. edu/SCRIPT/100832006] scripts/serve_home

- PHARMACOLOGY (NURS-332-p13)7YWebCT

Resum
| control Panell : View ‘{ Designer Options
'| - Designer Links - % | Homepage = Expanded Control Panel

) ~
Expanded Control Panel : Basic Control Panel T

Add Page or Tool| Edit Page or To-oll Manage Files| 'Manage Course] Course Setﬁn'gsl

Assignments Update the student Upload Manage Students  Instructor's name

Calendar ‘I'\‘:'Iluedwulcist?ne (L;r:tent Create Track Students Language

CD-ROM LEEw Lt Edit Manage Teaching MNumeric data

Chat I —— Copy Assistants format

. Update student view 4 2

Compile pd Move Track Pages Time display

Content Module 7 Rename Backup Course format B

Discussions A:Snjepagets Delete Reset Course Course Menu

Glossary s llgrllmen Zip Import Content display

Image Database SISIar Unzip Export Content Designer start

Content Modules
Index = = Download page
Language Selectar e Designer links
i Glossary

Mail 2

My Grades Mail Edit Course Menu

R £ Ehs it My Grades Edit welcome e
S = e e =
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

e. Select Export course.
f. Select Download the content package to my computer after export.

g. Click Continue.

2 PHARMACOLOGY - WebCT 4.1.5 - Microsoft Internet Explorer =13

File Edit WView Favorites Tools Help -#
v| Go Links

myWebCT Check Browser
Resume Course Course Ma

Address |@ http:/fwebct.samford. edu/SCRIFT/ 1008320061 scripts/serve_home

SeEET 2006 Jan: PHARMACOLOGY (NURS-332-013)

§ University

| control Panel Designer Options
)I - Deﬂg_n_er_LinI-cs - & | Homepage = Expanded Control Panel = Manage Course = Export Content
Export Content

Select Content to Export
(%) Export course

Export entire course for import into WebCT CE 6.0
() Quizzes, Surveys and Question Database

Export all quizzes and surveys in the course
and all guestions in the Question Database

() Content Module
Export a single content module, and all of its content %

Content Module: | Lecture notes v!

Select a Destination

Select from the list of folders in Manage Files.
The content package will be exported to the selected folder.

Destination folder: | My-Files £

Download the content package to my computer after export

| continue| |cancel

h. Click Save to save the file on your computer. (If necessary, click Close in the File
Download dialog box after the download completes.)

File Download El
Do you want to open or save this file?

El. Mame: 1038220051_COURSE_20060310162232.7ip
Type: Compressed (zipped) Folder, 68.3 MB
From: webct.samford.edu

[ Cpen ][ Save ][ Cancel

Always ask before opening this type of file

ham your computer.  you do not trust urce, do not open or

@ While files from the Intemet can be us e files can potentially
save thiz file. What s the risk?
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i. Go back to the Control Panel, then click Manage Files:

PHARMACOLOGY - WebCT 4.1.5 - Microsoft Internet Explor

File Edit Wew Favorites Tools Help
Address |@ http: /fwebct. samford. edu/SCRIPT/100832006] /scripts/serve_home
| e p—
SHIIOLS, 2006 Jan: PHARMACOLOGY (Nuns—ssz—uu)[,\”i‘:j:f: i
Control Panel Designer Options
B| - Designer Links - | Homepage = Expanded Control Panel
. A~
Expanded Control Panel : Basic Control Panel B
,.Add Page or Too[| Edit Page or Tu-ull Manage Files| M Course] ;.Cuurse Seﬂmgs
Assignments Update the student Uplo Manage Students  Instructor's name
Calendar :qloedwugst?: Cc"uur:tent Cri Track Students Language
CD-ROM SED L Edit Manage Teaching MNumeric data
Chat I —— Cop’ Ascistants format
Compile Hntat e T Mow: Track Pages Time dizplay
Content Module = Rename Backup Course format B
Discussions AzsnjEDagets Delete Reset Course Course Menu
Glossary s llgndmen Zip Import Content dizplay
Image Database e a Unzip Export Content Designer start
Cantent Modules
Index Di : Download page
Language Selector SclesIone: Designer links
: Glossary
Mail :
My Grades Mail Edit Course Menu
e B i My Grades Edit welcome i

j- Select the ZIP file and click Delete:

icrosoft Internet Explorer

File Edit View Favorites Tools Help ﬁ"
Address |@ http: /fwebct. samford. edu/SCRIPT/ 100832006 /scripts fserve_home b . Go Links
2006 Jan: PHARMACOLOGY (NURS-332-013)T"/ebCT Do e
| Control Panel Designer Options
B| - Designer Links - | Homepage = Expanded Control Panel = Manage Files
Folders and Files Actions e ; &
Click on a folder below to view its files. I% indicates a selection is required
: S : 2 ; —— from the main frame.
Display this file information: Size Date Time |Update T indicates multiple selections are
MName Size (bytes) Date B
Options: Files
[1 &3 mMy-Files . :
. Create file
gl @'LDUE3200GJ_CDUR.SE_2UDSD32UllU?23.Zip 12194962 March 20, 2( = d'-|
Edit
Beersfiles -
oo |'r Delete <:—‘
[] CdBeerryfolder 'T'-'I- CDD’V.
[ 1 Gurleyfolder | Move
[ Camathisfiles T Rename
[ [ McAlister files "r zip
[] Cwalkerfiles T Unzip
Upload
[ CiwebcCT-Files —I
IS Download|
Options: Folders
: Create folder .
[+ Delete
< *| [T+ Rename! B
= = 2z —=d
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k. Click MyWebCT in the upper right-hand corner, and then click the link for WebCT 6:

Fle Edit

View

Favorites

Tools

Help

Welcome, Lisa McNeal

| Bookmarks| |Global calendar| |Preferences| | WebDAV info] | Course functions|

2004 Fall

Entry Page

Announcements

Go  Links

Check B

June 26, 2006

ADULT HEALTH II (NURS-473-01)
Instructor: Darlene Mathis
My Role: Designer

Instructor: Course Evaluations
My Role: Designer

2005 Spring

Family Studies Course Evaluations (FAMS-EVAL)

There are no announcements.

Institutional Bookmarks

Instructor: Leigh Poole
My Role: Designer

2005 Summer 1

PRI CARE/CHILDREN/PREG WOMEN (NURS-552-B1G)

WebCT & (Summer 2006 & future terms)
Samford Home Page

Campus Portal

Personal Bookmarks

Instructor: Leigh Poole
My Role: Designer

2005 Fall

HEALTH ASSESSMENT (NURS-511-Al1G)

Instructor: Allison Jackson
My Role: Designer

2006 Jan

MOTOR DEVELOPMENT (MAJORS) (PHED-322-01W)

Instructor: Elaine Marshall
Mv Role: Desianer
=l

CULTURAL/SPIRITUAL ASP NSG (NURS-334-011)

Purchase Student Access Codes
Find WebCT Student Resources

| %

I.  Loginto WebCT and then click the title of your course:

2} WebCT - Microsoft Internet Explorer

File Edit View Favorites Tools

Help

CEX
L

Address @ http:/fwebctpilot.samford. edujwebct/cobaltMainFrame . dowebct

WebCT

My WebCT

Content Manager

Welcome, Lisa McNeal. Today is March 20, 200

Calendar Day

You currently have no
entries for today.

To Do List

You currently have no items.

My Grades

You currently have no new
grades.

Samford University TLC, 8/23/2006

Course List

Course Example - Course Example

Section Instructor: Joe Zellner, Lisa
McNeal

Empty course for Lisa McNeal,
Designer Only - Empty section for Lisa

McMeal, Designer Only

Empty course for Lisa McNeal,
Instructor Only - Empty section for
Lisa McNeal, Instructor Only

Section Instructor: Lisa McNeal

Empty course for Lisa McNeal - Empty

section for Lisa McNeal
Section Instructor: Lisa McNeal

Course Ex

Campus Bookmarks

You currently have no
campus bookmarks.

Who's Online

Student Orientation to
WebCT Campus Edition 6 - 1
Student Orientation to
WebCT

- Course 1
Exa e

WebCT for Course

Designers - WebCT for
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

m. Select Setup a blank course then click Continue:

- Microsoft Internet Explore

File Edit View Favorites Tools Help

/ ;,:
Address |ﬁj https: /jwebcts. samford. edujwebctfcobaltMainFrame. dowebct V| Go Links
My WebCT | Help | Log out
Samford
University B

| Groups and Special Projects - Sample Course for Lisa McNeal

Assign Course Content

| Groups and Special Projects - Sample Course for Lisa McNeal

You can assign content to this course from another course or start designing this course without
assigning content. Select one of the options below and click Continue.

> & Set up a blank course

Select this option to start designing this course without assigning content.

() Copy content from another course
Select from courses in which you are enrolled as a designer.

(O Import content from file

Select this option to start importing course content from exported course file.

| Continue | | Cancel

n. Put a check by Select All Tools. Scroll to the bottom of the screen and click Save:

2} WebCT - Microsoft Internet Explorer

File Edit view Favorites JTools Help

:'l
Address |'£j https:/fwebcts, samford. edufwebctjcobaltMainFrame . dowebct v| Go | Links

My WebCT | Help | Log out

Samford
University 2

| Groups and Special Projects - Sample Course for Lisa McNeal

. ~
Quick Start =

The option to set up a blank course was selected. A blank course does not contain any content. To create

content, you add tools to the course. Add tools to the course by selecting the check boxes. Remove tools by
clearing the check boxes.

Select All Tools

Organizational Tools

Calendar
Enter important events and deadlines, and allow students to enter their own events.
42 search

Search for content in the course.

ED Syllabus

Provide course requirements, objectives, and policies.

Communication Tools

IS Announcements

Post important information in a central location.
© cChat

Chat with other users in the course in real time, or use the Whiteboard to display images.
3¢ Discussions

Post and respond to messages on specific topics.
&y Mail

Send messages to other users.
Who's Online

Chat with other users who are logged in to WebCT.
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

0. Select Do not show me this page again and click Done:

crosoft Internet Explorer

File Edit View Favorites Tools Help

Address \ej https: /fwebcts. samford.edu/webct/cobaltMainFrame  dowebct v | Go  Links
My WebCT | Help | Log out
Samford
University W
Build Teach Student View | Groups and Special Projects - Sample Course for Lisa McNeal

Rl
I © course Tools [ Congratulations! You are ready to build your course. s
fz Course Content | ¥

15 Announcements

Course Tools

&) Assessments
Course tools are all of the content, organizational, communication,

@B Assignments and evaluation tools that you or another designer has added to the
Calendar course menu. You use these tools to create content and learming
activities. Section Instructors use these tools to present content and
@ Chat learning activities to Students. Students use these tools to view
content and perform learning activities.

3¢ Discussions

[y Learning Modules

(=) Local Content il Designer tools allow you to build and customize the course, manage
files, and control the availability of content.

Designer Tools

£y Mail
[5) Media Libra To read information about getting started in WebCT, click the Help
il link at the top of the screen.
L SCORM
Ild©5h— Tutorials
earc
D Syllabus To become familiar with the major areas of WebCT and how to
Y navigate around them, see the Exploring the Interface tutorial.
@ el L To learn the fundamentals of building a course in WebCT, see the
Who's Online Design Basics tutorial.
(H] = Hidden from
Students

6 Designer

Manage Colrse

File Ma

> [Done |

Do not show me this page again. L

p. Click Manage Course then Import:

crosoft Internet Explorer

File Edit View Favorites Tools Help

Address ‘éj https: ffwebcts.samford.edu/webct/cobaltMainFrame. dowebct v| Go  Links
My WebCT | Help | Log out
Samford
University 8
Build Teach Student View | Groups and Special Projects - Sample Course for Lisa McNeal
~
I @ Course Tools = Your location: Manage Course
£ Course Content | ¥ g] Tools
75 Announcements Determine which tools can be used in the course. You can add and remove tools as
necessary.
) Assessments
e 5 Course Menu
@ 9 Maodify the appearance of the course menu.
Calendar
[l colors
) Chat Choose colors for the course.
g Mmalesas H= cCourse Content Icons
@ Learning Modules Tl " Choose an icon set for course content.
(*) Local Content 4 [@ Settings
&y Mail Edit settings for tools.
B Media Librq > % Import
| @ SCORM 14 Import content into the course.
e — |
& Search [ Backup
Back up the course for safekeeping and archiving purposes.
ek Syllabus
@ Web Links Iﬂh Course Preview Page Setup
Set up the Course Preview Page for the course.
[=] Who's Online
{H) = Hidden from
Students
@ Designer Tools
B File Manager 2
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

g. The Get Files dialog box will appear. Click My Computer:

A http://webctpilot.samford.edu - Content Browser - Microsoft Internet Explorer

My Files Filter content:

B Course Example (il

o Tt No tgmplate has been assigned to this
; section yet.

Class Files . Lisa McNeal

|:| Empty section for |=
- Lisa McNeal

Designer Only

e |:| Empty section for

Lisa McNeal

Instructor Only b

Cancel

fé‘] Applet com.webct, platform. tools.dragndrop . common. DndApplet. started  Internet

Samford University TLC, 8/23/2006 Page 8 of 15



Handout 2: Migrating Courses from WebCT 4 to WebCT 6

r. Locate the previously exported course on your computer. Click on the ZIP file to

select it, then click Open:

Laok in: |[{j photos-CES tutarial

@ assigncoursecontent-setupblank course. jpg
L.@ Clipboard01.jpg

Llﬂ Clipboard0dz.jpg

L*ﬂ Clipboard0d3.jpg

Llﬂ ClipboardD4.jpg

Ltﬂ Clipboard0S.jpg

L’ﬂ Clipboard10.jpg

Lﬁ controlpanelz.jpg

=N 5
B T

Desktop

Llﬂ copycontent from another course,jpg
@ download. jpg

Llﬂ homepage. jpg

= L_t_'] import content from file-new, jpg

Llﬂ import content: From File.jpg

\\-. .

My Docurnents

@

My Computer Ltj mycomputerinCES, jpg

L’ﬂ mywebcké, jpg

X File name:

| 1038220051 _COURSE_20060320101318 2ip | [ Open ]

()

Iy Mebwork,

Places Files of type: |l Files

v | Cancel

s. The My Computer Applet will appear and the status of the upload will be indicated
by the green bars. Wait until this applet closes; this may take a few minutes.

< My Computer Applet

A B
1035220051 _COURSE_2006032010.,, [RENEE ~
All Files Status L] ¥

Cancel Close

t. Next you will see Content Import in Progress. Wait until the import completes.

2 WebCT - Microsoft Internet Explorer
File Edit View

Favorites  Tools Help

Address |§] http:/fwebctpilot.samford. edu/webct/cobaltMainFrame. dowebct

Your location: My Files

Content Import in Progress

content being imported.

This task could take several minutes to more than an hour depending on the complexity and size of the

My WebCT | Help | Log out

Course Example - Course Example

A

Import activities:

Unpacking content package (could take several minutes).
50 entries unzipped ...

100 entries unzipped ...

150 entries unzipped ...

200 entries unzipped ...

250 entries unzipped ...

300 entries unzipped ...

350 entries unzipped ...

Content package unpacked. Starting to import resources.
Found new folder. Start processing...

Found new folder. Start processing...

Folder "Study Guides" created.

Found new file. Start Processing...

File processing done.

Found new file, Start Processing...

File processing done.

Found new file. Start Processing...

File processing done.

You are currently importing 100832006]1_COURSE_20060320110728.zip

Samford University TLC, 8/23/2006
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

u. Click Return to go to the Course Content page (also known as th
your course):

e home page of

File Edit Wiew Favorites Tools Help

Address |§| http://webctpilot.samford.edu/webct/cobaltMainFrame. dowebct

700 guestion(s) added to the Question Database...
750 guestion(s) added to the Question Database...
800 question(s) added to the Question Database...
850 question(s) added to the Question Database...
900 guestion(s) added to the Question Database...
950 guestion(s) added to the Question Database...
1,000 gquestion(s) added to the Question Database...
1,050 guestion(s) added to the Question Database...
1,100 gquestion(s) added to the Question Database...
1,150 guestion(s) added to the Question Database...
1,200 guestion(s) added to the Question Database... %
1,200 question(s) added.

Question Database processing done.

Assessment "Makeup 2" saved.

Assessment(s) processing done.

Found new assessment(s). Start processing...
Assessment "Webexs" saved.

Assessment "Webax3" saved.

Assessment "Makeup Final" saved.

Assessment "Webex2" saved.

Assessment "Finalex" saved.

Assessment "Makeup 2" saved.

Assessment "Webax3" saved.

Assessment "Webexl" saved.

Assessment(s) processing done.

The content package was imported with 0 error(s) and 0 warning(s) .

I/If [ Return | [ View Import Log

Course Example - Course Example

ar
v . Go Links

My WebCT | Help | Log out
=
v

3. Locate Course Content

a. Read the information about Course Tools and Designer Tools, then click Done:

2l WebCT - Microsoft Internet Explorer

¢ File Edit View Favorites Tools Help

¥

Address |@']

flnebctpiot cambed.edipwiticticobaltMiorraie. dawebict

Teach Student View Course Example - Course Example

v BYco ks

My WebCT | Help | Log out

& Course Tools
&+ Course Content |¥ Course Tools

Assessments Course tools are all of the content, organizational, communication, and evaluation tools
that you or another designer has added to the course menu. You use these tools to create

@ Assignments content and learning activities. Section Instructors use these tools to present content and

Calendar learning activities to Students. Students use these tools to view content and perform

learning activities.
% Discussions

[} Learning Modules

Designer Tools
Designer tools allow you to build and customize the course, manage files, and control the

£y Mail availability of content.
Media Libra
u To read information about getting started in WebCT, click the Help link at the top of the
ER Syllabus . screen.
Bl R EE II Tutorials
(H) = Hidden from
Students To become familiar with the major areas of WebCT and how to navigate around them, see

the Exploring the Interface tutorial.
& De r Tools

To learn the fundamentals of building a course in WebCT, see the Design Basics tutorial.
g8 Manage Course

File Manager

= Selective Release
Done
[] Do not show me this page again.

Samford University TLC, 8/23/2006
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Handout 2:

Click on the grey ActionLink icon
Note: The ActionLink icon appears next to content items. Clicking this icon reveals a
menu of options, which include editing, previewing, moving, and other tasks.

Fle Edit View Favorites

3 WebCT - Microsoft Internet Explorer

Migrating Courses from WebCT 4 to WebCT 6

e

Tools Help

Locate the Import Log on the Course Content (home) page.

next to the Import Log.

WebCT

Teach

& Course Tools

% Course Content | ¥

@) Assessments
&) Assignments

Calendar

5 Discussions

B Learning Modulastd
& omal
&l Media Library

EQ Syliabus
@) Web Links

(H) = Hidden from
Students

m 6 Designer Tools

g5 Manage Course
File Manager

H i

{25 Selective Release

Address ‘@ http: /fwebctpilot. samford. edufwebct/cobaltMainFrame. dowebct

Student View

Course Example - Course Example

Student PBL e
Presentations ﬂ =
"

q Student

” Webpage %=

4

(Hidden}
<..

1008320061 Course

To view this log
Build tab, click the
ActionLinks icon next™o the
link. From the menu that
appears, click Preview. To
view this log from the Teach
tab, click the link.

Medications
[

An alphabetical list of terms
relating to this course, and
their descriptions.

Import Log

"

ntent

ActionLink

.l!
v BJso ks
My WebCT | Help | Log out
~
Textbook
Weblink %
>

d. Click Preview.

#» Course Content | ¥

[ Learning Modules
&y Mail Tl
[{ Media Library q

@ Web Links o

I] & Designer Tools

File Edit View Favorites Tools

2l WebCT - Microsoft Internet Explorer

Help

My WebCT | Help | Log out

Course Example - Course Example

..Gn

|

Links

(@] Assessments
&) Assignments

Calendar

% Discussions

Syllabus

{H) = Hidden from
Students

g8 Manage Course

File Manager

) &
= Selective Release

An alphabetical list of terms
relating to this course, and

their descriptions.

Student
Webpage

<

(Hidden)

08:53:20 §
To view thi
Build tab, d
ActionLinks)
link. From f

& Edit Properties
[D preview

% Show Item

appears, cl
wiew this Io
tab, click tl

44 Customize Link

&80) Manage Media Library Links
Move to Folder

[# Remove Link

Content provides a theoretical and concep
on a collaborative interdisciplinary approach
base of knowledge of the major drug classi
administration and monitoring of medication|

e

4 Move

sing based
a broad
ffective

epts, basic
|
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

e. Review the Course Import Log and print out a copy if desired. Then close the
Import Log window.

a Import Log - Microsoft Internet Explorel

File Edit Wew Favorites Tools Help |'f
/ - " = Y y - ~ o _ »
) Back (=} \ﬂ @ i /.j Search ¥ Favorites Ql = Bl W - _‘ E
Address |@1 http:/fwebctpilot. samford. edufwebct/ContentPageServerServletf100832006]_course_content_ V‘ Go Links
Ead
Import Log
Results of the course migration
Homepage
Becomes: Course Content Home
Details:
®* Organizer pages migrated.
® If upper and lower textblocks were added to an organizer page, they migrated
and are called headers and footers, respectively.
*® If banner text was added to an organizer page, it migrated and is now part of the
header.
* If custom icons were used in your course, the icons migrated.
® Column layout migrated.
*®* Links to content items, such as quizzes, migrated.
If selective release criteria were set on a link to a content item, the link is
hidden from students (the word Hidden appears next to the link).
In the version of WebCT, selective release criteria are now set on a content
item, not on a link to the item. Because of this, release criteria did not
minrata b
@ Done ' Internet

f. Click the ActionLink next to the Import Log and select Remove Link. If you wish to
look at the Import Log later, you can access it through the File Manager.

WebCT - Microsoft Internet Explorer EHE”E
>

File Edit View Favorites Tools Help

Address |§1 http: ffwebctpilot.samford. edu/webct/cobaltMainFrame. dowebct
My WebCT | Help | Log out

Teach Student View Course Example - Course Example

€ Course Tools
£~ Course Content
(5] Assessments
&1 Assignments

Calendar (Hidden)
100832006] Course Content
Import Log 2006-03-20

Student
Webpage

«
118

54" Discussions

2 Learning Modules& 08:53:20 %

- { To view tf
£y Mail : |

3 — I Build tab, | »» Edit properties
Media Library 4 ActionLini4 :
: Preview

Syllabus link. From
— appears, { %a Show Item
dy] Web Links a view this

: Customize Link
(H) = Hidden from tab, click % . .
Students &0 Manage Media Library Links

) - . [F5 Move to Folder
Dessgner lools Content provides a theoretical and conce ||_',; Remove Link |Jr ’

g8 Manage Course on a collaborative interdisciplinary approa g b 3 =

File Manager base of knowledge of the major drug clasg - effective
administration and monitoring of medicatig 4 Move cepts, basic

g Selective Release medication facts, that the nurse needs td ith ease and

efficiency will be discussed.
v
£ L4
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

¢ In general the following features migrate:
o Organizer Pages (Now called Folders)
o Upper and lower text blocks (Now called Headers and Footers)
o Banner text, custom icons, column layouts

e Links to specific content items migrate:
o Content Modules (Now called Learning Modules)
o Single Pages
o Quizzes and Surveys (Now located under Assessments)
o Discussion Topics
o URLs (Now called Web Links)
e Links to some tools do not migrate as links. They are added to Course Tools, on the
left side of the screen. Examples include:
o Calendar
o Search
o Malil
o Chat

e Some tools no longer exist in CE 6, but the content migrates over to the
corresponding CE 6 tool. Examples include:
o Student Home Pages and Student Presentations become specific
assignments.
o The Glossary and Image Database each become a collection in the Media
Library Tool.

4. Prepare the Migrated Course for Students

e The most important thing to do is to review your entire course from the Student View
tab. Be sure to check all links and content, complete all quizzes and surveys, and all
other student activities.

e Check any items that use Selective Release. By default, all items with release
criteria will be hidden from students in CE6. Unhide the items and then add the
desired release criteria.

e You may also want to enhance your course to take advantage of the new
functionality in CE6. For example:

o Look at the question database. You may want to incorporate the four new
question types into existing assessments.

o Use Group Manager to create sign-up sheets, allowing students to select
their own groups.

o Specify that certain discussion topics be gradable.
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

5. Delete copies of course from WebCT 6.

a. In WebCT 6, click on File Manager, then My Files.

- Microsoft Internet Explorer

File

Edit View Favorites Tools Help

address | ] httpsfwebctpilot. samford. edufwebctfcobaltMainFrame. dowebct v|BJeo ks
WebCT 1 My WebCT | Help | Log out

Teach Student View Course Example - Course Example

My Files

@ Course Tools Bl course Example Files

f Course Content =

® My Files Your location: My Files s
@"—j SRR -7 Chat Whiteboard Fold -
&j Assignments [ﬁkj My Files

Calendar
}@ TTwr e | Create File || Get Files H Create Folder |
(2} Learning Modulest q Filter content: |;ﬁfrypes S
Mail
& : L‘ O Title < Tvi
[ Media Library
ED Syllabus [J Cachat Whiteboard Folder 2 Foli
@) Web Links a2
(H) = Hidden from Zip
prucea 23 100822006]_COURSE_20060320110728.zip
v
@ Designer Tools = 3
@8 Manage Course [ @ bpanswers.doc % MS
File Manager
2 Selective Release O & company goal.doc % Ms
L v 111 86
< > |

Fle Edit View Favorites Tools Help
! Al @ o : AR
Oui- © &G P foroe @2 BB UEH QK
Address |g‘| http:/fwebctpiot/webct/cobaltMainFrame. dowebct > Go

‘VebCT My WebCT | Help | Log out

Links

Teach Student View Empty course for Joe Zellner - Empty section for Joe Zellner

Course Tools

Course tools are all of the content, organizational, communication, and evaluation
tools that you or another designer has added to the course menu. You use these
tools to create content and learning activities. Section Instructors use these tools
to present content and learning activities to Students. Students use these tools to
view content and perform learning activities.

EEEH>

m T

NOTE: Click here if you do not
see text labels next to the icons | webcT, click the Help link at the top of

lize the course, manage files, and control

-—w

Tutoridls

To become familiar with the major areas of WebCT and how to navigate around
them, see the Exploring the Interface tutorial.

Ty o [EEEERY

To learn the fundamentals of building a course in WebCT, see the Design Basics
tutorial.

[ Do not show me this page again.

@ Applet com.webct. platform. tools. dragndrop. common. DetectPluginApplet started ‘LJ Local intranet
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Handout 2: Migrating Courses from WebCT 4 to WebCT 6

b. Put a check mark by the ZIP file and then click Delete.

3 WebCT - Microsoft Internet Explorer

Fle Edit View Favorites Tools Help e
“ ‘ Go | Links
My WebCT | Help | Log out

Acicress ] http: fwebctpiot.samford. eduwebctjcobaltMainFrame. donebet
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£y Mail H
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Binary  1:511
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File Manager <‘—‘
o = & |0 co Move Zi Delete
' Selactive Relsase | 0 Copy ‘ | (= H@ = ‘ | % \ﬁ_}"‘ ‘ J
® g
< | e | ¥

c. Click Course Content to return to the course home page.

2 WebCT - Microsoft Internet Explorer
File

Edit View Faworites Tools Help

V‘ Go | Links
My WebCT | Help | Log out

Address ‘7@ http:/fwebctpilot, samford . edu/webct/cobaltMainFrame. dowebct

Build Teach Student View Course Example - Course Example
@ Course Tools Bl course Example Files ,@My Files
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W My Files | O Y
Title Type Last
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Assignments a
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by 2
£y Mail I =
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2:50 1
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= MS Word 1/10,
&) Web Links [¥] [ il company goal.doc = or 1{4;‘
(H) = Hidden from
Students [ [ sample Pictures.lnk % Unknown 1/10/
Binary 1:511
&} Designer Too
5 Manage Course [ @ syl.doc = MS Word éféi."‘
File Manager
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Need more help?

For additional assistance with course migration or using WebCT, please contact Lisa McNeal or
Joe Zellner:

Lisa McNeal Joe Zellner

lamcneal@samford.edu jmzellne@samford.edu
726-2138 726-2108
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